


NOTICE OF MEETING

[INSERT GROUP NAME]

[insert date of notice]

Time: [insert] am/pm (AEDT)

Date: [insert date of meeting]

Place: [insert details. If a virtual meeting, including joining details e.g. Zoom link etc. If a hybrid meeting (in person and virtual), include details for both]

NOTICE is hereby given that a meeting of the members of [insert group name] (Group) will be held on [insert date] commencing at [insert time] (Meeting).

The purpose of the Meeting will be to:

authorise the submission of an application to the Registrar of Incorporated Associations for the incorporation of the Group as an incorporated association in Victoria; and 
approve the proposed rules for the Group (attached at Annexure B) (Rules),
for the purposes of section 5(1) of the Associations Incorporations Reform Act 2012 (Vic) (AIR Act). 
It is noted that section 5(2)(b) of the AIR Act requires that the Meeting is held at least 21 days after this notice is sent to members of the Group. 

AGENDA

1. Appointment of Officeholders 
To consider and, if thought fit, to pass the following as an ordinary resolution:
“That the following individuals are appointed to the following positions on the Committee of the Group:
President: [insert full name]
Vice President: [insert full name]
Treasurer: [insert full name]
Secretary: [insert full name]
[Ordinary Committee member: [insert full name]
Ordinary Committee member: [insert full name]
Ordinary Committee member: [insert full name]
Ordinary Committee member: [insert full name]
Ordinary Committee member: [insert full name]]
[Note: under the template rules, up to 5 ordinary Committee members may be appointed, you may choose to elect less]
Approval of incorporation of Group
To consider and, if thought fit, to pass the following as an ordinary resolution:
"That, for the purpose of section 5(1)(a) of the AIR Act, [insert name of Secretary], being an individual who is over 18 years who is an ordinary resident in Australia, and who has consented to being appointed as Secretary, is authorised to apply to the Registrar of Incorporated Association for the incorporation of [insert group name] as an incorporated association" 
Approval of Rules 
To consider and, if thought fit, to pass the following as an ordinary resolution:
"That, for the purpose of section 5(1)(b) of the AIR Act, the Rules are approved."
General authority
To consider and, if thought fit, pass the following as an ordinary resolution:
“That, subject to resolutions 1 and 2 being passed, [insert name of Secretary] is authorised to prepare and execute all necessary documents and take all necessary actions as are required to give effect to those resolutions.”
PROXY VOTING
A Member entitled to vote at the Meeting is entitled to appoint a proxy. 
The proxy form, which is available as Annexure A to this notice must be provided either:
1. to the chair of the Meeting before or at the commencement of the Meeting; or
1. to the Secretary at least 48 hours prior to the commencement of the general meeting at the following email address: [insert email address].

If you have any queries, please advise me directly at your earliest convenience.


[insert signature]
[insert]
President
[insert group name] 

1. [bookmark: _Ref88423506]

PROXY FORM
[INSERT GROUP NAME]
 GENERAL MEETING
FORM OF APPOINTMENT OF PROXY

I, …………………………………………………………………………………………………………
  (name)


[bookmark: _GoBack]of …………………………………………………………………………………………………………….........,
(address)
being a member of [insert group name], appoint


 .…………………………………………………………………………………………………
 (name of proxy holder)


of ………………………………………………………………………………………………………..,
      (address of proxy holder) 
to exercise a proxy vote on my behalf at the general meeting of [insert group name] to be held on [insert date] 2021 and at any adjournment of that meeting.

………………………………………
Signature of Delegate appointing proxy


………………………………………
Date
NOTE: Proxy forms must be either submitted to the email address specified in the notice of general meeting at least 48 hours prior to the commencement of the general meeting, or be given to the chair before or at the commencement of the general meeting.
[bookmark: _Ref88423487]

PROPOSED RULES



